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Acceptable use of the Internet Policy
Staff Internet Use

The overriding concern within this policy is the well being, and protection, of the pupils within our care.

The term Internet is used to cover the World Wide Web, E-mail, Bulletin Boards, Blogs and any other development in electronic communication accessible through computers.

The computer systems are owned by the School / Service and are made available to the staff to enhance their professional activities including teaching, research, professional development, administration and management.

The Staff will take account of the following when using the Internet:

· The activity should be appropriate to the professional development and work of the member of staff.

· Access to the Internet must be via the authorised accounts and passwords provided by the School / Service.

· The passwords and account details given to the member of staff are confidential and the members of staff should respect that confidence.

· The activity should not threaten the integrity of the School’s / Service’s ICT facility by knowingly or recklessly downloading material that contains viruses or programs that would modify the computer system that receives it.

· All e-mails must conform to accepted practice and etiquette out-lined in the attached document on e-mail and that the language used should conform to the standards of communications in other media.

· That the user has responsibility for all e-mails sent. All e-mails must be “signed” and must include an automatic disclaimer that states: “This e-mail is from the named person and does not represent the views or opinions of the School / Service Community, the Governors or Senior Managers of the School / Service”.

· The activity should not pose a threat to other users of the Internet or their systems.

· The Internet must not be used for personal financial transactions, financial gain, gambling, propaganda or advertising.

· Copyright must be respected.

· That the School’s / Service’s equipment must not be used to access inappropriate materials such as pornography, racist or offensive materials.

· That the activity should not bring the School / Service into disrepute. 

Misusing School / Service Internet / e-mail facilities may constitute a breach of legislation or may constitute a disciplinary offence. Disciplinary and / or legal action may follow.

In the event of a member of staff inadvertently accessing inappropriate materials, the member of staff must report the fact to the Head Teacher / Head of Service or the designated member of staff as soon as possible giving the date of the incident and the URL of the site visited.

Pupils Internet Use 

The computer systems are owned by the School / Service and are made available to the pupils to enhance their learning.

Pupils are responsible for their own behaviour on the Internet just as they are in the classroom and other areas of the School / Service. All the normal School / Service rules apply and the same high standards of politeness are expected from pupils when communicating with people on the Internet and e-mail as by any other method.

The pupils will take account of the following when using the Internet:

· No pupil will use the Internet without the permission of a member of staff.

· Pupils will only use the Internet for the activities set by the School / Service.

· Pupils will only send E-mail to people who have been approved by their teachers.

· Pupils will not send unsuitable messages by E-mail. Any messages they send will be polite, responsible and “signed” with their name.

· Pupils will not send anonymous messages.

· Pupils will only take part in News Groups or similar forums that have been approved by the School / Service.

· Pupils will not publish or in anyway disclose their address, phone number or photograph.

· Pupils will not use the School’s / Service’s Internet equipment to arrange to meet people they have found through Internet activities.

· Pupils will respect the privacy of other Internet users.

· Pupils will not infringe copyright, nor will they claim material found on the Internet is their own.

· Pupils will not deliberately seek out inappropriate materials.

· Pupils will report any unsuitable material they encounter to a member of staff so that steps can be taken to block that material from others.

· Pupils will report any unpleasant materials or messages sent to them. The information will be treated with tact, and in confidence, by the staff in order to help protect the pupil and others in the future.

· Pupils will not attempt to bypass any security systems set-up by the School / Service to block Internet sites.

· Pupils will not use School / Service resources to subscribe to any goods or services, nor buy or sell over the Internet.

· Pupils will not download software from the Internet, unless directed to do so by a member of staff.

· Pupils will not bring floppy discs, CDs or other electronic media from outside School / Service unless directed by a member of staff.

Pupils requesting Internet access should sign a copy of the following Acceptable Internet Use Statement and return it to their form/class teacher for approval.

Guidance on the use of School / Service Internet facilities by parents, guardians and other adults, during out of School / Service activities.

The School / Service recognise the freedom of individuals and freedom of information but as the equipment is owned and maintained by the School / Service, for the benefit of its pupils, it feels that it has the right to impose some limitations on Internet use inline with the School’s / Service’s ethos.

· The School / Service offers access to the Internet to parents and guardians of its pupils in order to promote Life Long Learning, to encourage them to develop new skills and to support the learning and development of their children.

· The School / Service discourages the use of its Internet facilities for games.

· Access to the Internet and/or E-mail must be via the authorised accounts and passwords provided by the School / Service.

· The passwords and account details are confidential and users should respect that confidence.

· The activity should not threaten the integrity of the School’s / Service’s ICT facility by knowingly or recklessly downloading material that contains viruses or programs that would modify the computer system that receives it.

· All e-mails must conform to the accepted practice and etiquette out lined in the attached document and that the language used should conform to the standards of communications in other media.

· The user has responsibility for all e-mails sent. All e-mails must be “signed” and that they must include the statement: “This e-mail is from the named person and does not represent the views or opinions of the School / Service Community, the Governors or Staff of the School / Service”.

· The activity should not pose a threat to other users of the Internet or their systems.

· The Internet must not be used for personal financial transactions, financial gain, gambling, political purposes or advertising.

· Copyright must be respected.

· The School’s / Service’s equipment must not be used to access inappropriate materials such as pornography, racist or offensive materials.

· Internet activities should not bring the School / Service into disrepute. 

· Parents and guardians are role models for their children and should behave in the way they would expect from their children.

By disregarding any or all of the above parents or guardians may have their access to the Internet through the School’s / Service’s equipment denied and may make themselves liable for legal action.
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