ICT Co-ordinator’s Handbook
                                Hardware/Software  Audit Example

[image: image1.png]



St Molesworth’s School Hardware/Software Audit
Please complete this form and return it to:____________________ by:___________.

Room/Staff: ___________________________



Please provide as much information as possible about the Hardware allocated to you or to your room. Use a separate row for each piece of equipment.
	Type of Equipment

e.g. Desktop, Laptop, Camera, Printer etc.
	Make

e.g. Dell, Canon
	Identification

Reference or Serial Number
	Is it working?

Yes, No, Comment

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


If you need more space please ask for another form.
Please provide as much information as possible about the Software allocated to you or to your room. Use a separate row for each title.
	Title

e.g. Word, Crystal Rainforest, 2Count
	Make

e.g. Microsoft, Softease, Semerc
	How many computers is it installed on?
	Is it appropriate 

to your work?

Yes, No, Comment

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


If you need more space please ask for another form.




St Molesworth’s Approved School


Strive for meritocracy
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