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	Active and passive

Adjective

Adverbs

Apostrophe

Capital letter

Clause

Colon
	The active voice has the subject first e.g.:

The burglar smashes the window.

The passive voice turns a sentence around so that the object comes first and the subject is placed later like this:

The window was smashed by the burglar.
Adjectives describe e.g.: 

the angry horse; she is horrible.

Adverbs describe a verb e.g.:
the boy ran clumsily
Apostrophes are used for two different purposes.

1. An apostrophe shows when two words have been joined and some letters are missing      (did + not = didn’t).
2. Apostrophes show that something belongs to someone girl’s money (singular).  The apostrophe can inform the reader about whether the noun is singular (just one) or plural (more than one) according to its position girls’ money.

Capital letters are used

· To show the start of sentences

· To show the names of people (Jan), places (Oxford), and products (Apple Computers).

· To show the start of spoken words (within speech marks).

A clause is a group of words formed around a verb.  
Clauses are used to make up sentences.

The bullfighter left the ring and the crowd broke into applause.

: The colon introduces a list, quotation or statement.
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	Hyphen

Modification
Noun

Paragraph

Phrase
	A hyphen can join two words together.  Hyphens are also used to show where words have been split at the end of lines.

Modification allows us to add detail to texts.  For example we can:

· modify a noun with an adjective: the ugly animal
· modify a noun with a phrase: the animal in the car park
· modify a noun with a clause: the animal which I hated to look at
· modify an adjective with an adverb: the very ugly animal
· modify a verb with an adverb: the house was slowly collapsing
· modify a verb with a phrase the house was collapsing before our eyes
· modify a verb with a clause the house was collapsing, which I had first noticed at noon.
A noun is a word which labels a person, thing or idea.  There are four types of noun.

1. Common noun: computer, sandwich, cats.
2. Proper noun: Pepsi, Russia, Sally.
3. Abstract noun: death, hunger, heaven.
4. Collective noun: pack of dogs. flock of sheep
A group of sentences linked together by their theme or topic form a paragraph.  Paragraphs are useful in fiction texts to indicate:

· a change of speaker

· a change of time

· a change of place

· a change of viewpoint

In non-fiction texts, paragraphs are used for:

· a change of topic

· to make a new point within a topic

· a change of time

· a change of viewpoint

A group of words which makes sense within a clause or sentence but cannot stand on its own is called a phrase – e.g. the old grey overcoat; my garden; thinking carefully.
	Plural

Prefixes

Prepositions
Pronoun

Question mark

Relative clause

Relative pronouns
Root words
Semi-colon
Standard English

Subject and object

Suffix
	‘Plural’ means that there is more than one.  In English, nouns are usually made plural by adding –s or –es.

Prefixes are letters added to the beginning of a word to change its meaning (e.g. un+happy). 

Prepositions are used to show where something or someone is – for example in, on, under.

Pronouns can be used in place of a noun – e.g. The Prime Minister visited today.  Did you see him?
A question mark indicates that the sentence is a question.

A relative clause is a group of words built around a verb, which can be added to sentences to give more detail.

Relative pronouns are words such as who, which and that, used at the start of relative clauses.

Root words are those that can have prefixes and suffixes added to them in order to change their meanings, e.g. happy becomes unhappy or happiness. 

Semi-colons indicate a break less strong than a full stop but stronger than a comma.  They often replace the word and between clauses and phrases on a similar topic.

The most important dialect or variety of English is called Standard English.  It is used in most written texts, in education, in law, and in the media.  It is the form of English defined in dictionaries.

The subject is the person or thing in a sentence that is doing the action of the verb.  In Mary shouted at Kim, Mary is the subject – she is doing the shouting.  The object is the person who receives the action – in this case, Kim.

Suffixes are letters added to the end of a word to change its meaning – hope + less.


	Synonym

Tenses
Topic sentence

Verb
	A synonym is a word which has a similar meaning to another word.  Synonyms for fire include: blaze, flames, conflagration.
English changes the ending of verbs to show present and past tenses: she laugh+s …. she laugh+ed. 

Future tense is made up by adding a modal/will/shall etc or using the present tense with an adverbial, ‘leaves soon’ etc.

A topic sentence is the sentence at the start of the text or paragraph which tells you what the content will be.

A verb tells us what someone or something is doing. 
	Comma

Conjunction

Connective

Dash

Direct speech

Exclamation mark

Full stop
Genre


	Commas are used:

· To separate items in a list or strings of adjectives.

· To introduce direct speech and replace the full stop at the end of a spoken sentence.

· To mark off a relative clause, e.g. The car, which was now repaired, moved off along the street.
· To mark off many connecting adverbs, e.g. Quickly, she hid herself.
· To attach a question tag to a statement, e.g. You do understand this, don’t you?
· To attach a name when we are addressing someone, e.g. Hello, Mum.
· After a subordinate clause which begins a sentence, e.g. Because the weather had changed, we went indoors.
A conjunction is a word used for joining sentences and ides together.  The most commonly used examples are and, but, or and because.
A connective is a word or phrase that helps us to make connectives between different ideas in a text

Dashes are used to add information, or – sometimes – to bracket off ideas, as in this sentence.

A speaker’s words or thoughts, placed within speech marks, are called direct speech.

Exclamation marks are used to show urgency or emotion e.g. Get out of here!
Full stops mark the ends of sentences.
A genre is a type or category of writing, e.g. some fiction categories include: science fiction, horror and crime writing.
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